
TEXTBOOK ADOPTION PROCEDUREPRIVATE 


SCHOOL DISTRICT OF FORT ATKINSON
COMMITTEE SELECTION:
     1.
The Department Chair/principal makes a written request to Director of Instruction to appoint a committee for textbook adoption (request may include suggested committee members) using the form supplied in teacher handbooks

     2.
The Director of Instruction appoints the Textbook Selection Committee.

RESEARCH REVIEW:
     3.
The Textbook Selection Committee reviews and discusses research and available material



*
Review of SEC self study, audit report, Standards Audit



*
Current philosophy of program area (DPI, research, District curriculum documents)



*
National Standards or benchmarks



*
General curriculum trends of the program area



*
What role text will play in total program

TEXTBOOK SELECTION:
      4.
The Chairperson (in cooperation with the Director of Instruction) gathers all possible textbooks for review.

      5.
The Textbook Selection Committee meets to discuss review of literature and to select textbook options.

     6.
Final textbook options are brought to all staff who will be using the textbook (e.g. middle/high school departments, elementary grade levels) to obtain feedback.

     7.
The Committee completes a nondiscrimination review of the textbook.

     8.
The Committee selects the textbook.


     9.
The selected text is given to District Reading Coordinator for readability analysis.

     10.
Completion of readability analysis results forwarded to Textbook Committee

     11.
The recommended text and completed Selection Committee Report are given to the Building Principal and Director of Instruction.

     12.
If necessary, plans are made regarding a need for staff inservice on the new text.

BOARD REVIEW AND APPROVAL:
     13.
The textbook is presented to the Board by the Director of Instruction. 

      14.Textbooks are made available for one month for public review in DI's office

      15.Textbooks are adopted by the Board after the month-long review period.  (It is to your advantage if this happens no later than June.)

     16.
Textbooks can be purchased after Board approval.  All textbook orders (that are orders by this procedure are to be sent to the Director of Instruction for processing prior to being sent to the Business Office.

